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A. Purpose: State the reason for the origin of the policy. 
 
To insure timely adherence to transcript accuracy 
 
B. Scope:  To whom does this policy apply to? 
 
All students (Undergraduates and Graduates) 
 
C. Definition(s): List of terms used in the document; defines unfamiliar terms that have a specialized 
meaning in the policy. 
N/A 
 
 
D. Policy and Procedure(s):  The policy itself, including relevant implementing procedures and 
guidelines. 

 
Students have one year from the end of each semester to appeal/request a change of grade.   

 

 


